Guide on Applying to Rent Out or Change Tenancy of HDB Commercial Properties
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Apply to Rent Out or Change Tenancy of HDB Commercial Properties

Licences [New] » HDB

Details

HDB Commercial Tenants may apply for chings in trade,partnar(s] /business mode, transfer, assignment of renting out their properties. HDB Commercial Gunars
may apply for renting out their living quarters

FAQ

1. Do I need to apply for this licence?
T

EN and o change of partner:

harehelders or sharshalding, you may submit an v

HDB Commercial Gwners may submit this application if they are renting out their fiving quarters ta new occupants from 1 Moy 18
2. What conditions do | need to fulfil?
Please read the Terms & Conditions to Apply to Rent Gut or Change Tenancy of HDB Commercial Properties.
3. How soon can my application be processed?
The processing time frame is within 1 to 14 days upen HDB's verification ef the infermatien as declared in the online application and receip: afsupperting
documents.
4. How much s the application fee?
of $100 or 5218 (inchusive of GST) shall b payabhs depending cn the type of applicatian.

Under Step 1,
please
complete the
General
Information
section.

ial Properties (HDB)
o

ey
General Information

Review and fil the following details for agpiication

Profile

1am oppiying
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applicant Detall

Under Step 2,
please complete
the application
details

Application Type

Please enter the
postal code of
the HDB
commercial
property and
click on
“Retrieve
Address”.

Then, enter the
level and unit of
the property and
click on “Validate
Address”

Address of HDB Commercial Property

Premise Address

Fioos/Level @ Unit Building Name

Bl Reset Address

Validate Addross




Renting out of Living Quarters and/or Trading Area

e Please select Nature of Request
the Nature of
Request of your
application.

Renting Out:

Are you opplying to rent aut ar moke changes to your sub-tenant?
(@) Yes
) Ne

Are you applying to rent out or make changes to your (subtenant in trading area?

Flease note that for tenants who are eligible to rent cut part of the trading area, you are saly allowed to rent owt up to S0 of your trading area to 1 subtenant

(@) Yes

Are you applying to rent out or make changes to your (subjtenant in living quarters?

(@) Yes

() MNa

Changes to my HDB tenancy:

Are you opplying to make changes to the contracting party who signed the tenancy agreement with HDB?
() Yes

@) No

Change of Trade:

Will there be any changes to the trade / use of the property?

@) Ne

Whare an apphcation to rent out an HDE commercial property is made by an awner (or the owner's outhorised representotive)], the word 'tenant’ snall apply. Otherwise, the ward "subtenant’ shall appy.

e Please enter the
particulars of
existing tenancy/
owner.

Particulars of Existing Tenancy / Owner

Type of Entity

') Saciety

Details of Existing Tenancy

Name of Company/Society/Individual

test

Mode of Business

Sole Proprietor

Office No. (

Mabile No.

9000 0000

Home No. (Optional)

Email

test@anacle.com

Mailing Address of Existing Tenant

me as Adsress of Premises




To rent out
part of your
trading area,
please
complete the
particulars of
proposed
(sub)tenant

Particulars of Proposed (Sub)Tenant at Trading Area
Type of ey

ACRA Ragiersd

180087123

Proposed (Sub)Tenant's Partner(s)

1D Type (Opsiono

10 Number (Gptonal
UEN (Oponas
Name (Optional
Posiior

Relationship to Existing Tonant (Optnal)

No of Shares Owned

1D Mumber uen

Relationship to Existing Tenant

No.of Shares € Actions




Proposed (Sub)Tenant's Shareholder(s)

10 mbar

i

Heme.

Shars Tipe

Ascation

Raatiansnip oo Fuirting Teaam

Details of Proposed (Sub)Tenant at Trading Area
Please indicate

New [Subjfenart
@ Exsting (SubfTenont

Name of Company / Saciety

test

4100

Mode of Business

Sole Propretos

Email

testganacie.com

Contact Mo,

9000 0000

Sublet Area (per sqm)

100

Sublet Rent (55)

5000

Trade / Usage 1

MUSIC SCHOOL

Trade / Usage 2 (Optianal)

Trade / Usage 3 (Optional)

Mailing Address of Subtenant

Same as Address of Premises
®) Yes

No




To rent out
the living
quarters of
your
commercial
property,
please
complete the
particulars of
proposed
(sub)tenant

Particulars of Proposed (Sub)Tenant at Living Quarters (for residential use)

Type of Subtenant

() (sub)Tenant is @ Company
@ [SubjTenant is / are Individual(s)

() (Sub)Tenants are related family members

Details of Proposed (Sub)Tenant(Individual) for Living Quarters (for residential use)
Subtenant is an Individual

The occupancy cap for LQs of 1- and 2-room is 4 and for 3-room is 6. For 4-room o larger equivalent, the occupancy cap is 8 (until 31 Dec 2026). Please do not enter the details of (subjtenants exceeding the
aceupancy cap.

Name of Subtenant(s)

1D Number

Ga3s0160L

Nationality / Region

SINGAPORE

Citizenship

Singapore Citizen

Sublet Rent (S$)

5000

Please click on the *Validate" button 10 verify the eligibility of subtenant/occupier. After the verification is successful, please click on the *Add" button
Validate |
Nationality / Region
Citizenship
Sublet Rent (55)

Please click on the "Validate® button to verify the eligibility of subtenant/occupier. After the verification is successful, please click on the "Add" button.

Validate

Add I

Name of Subtenant(s) 1D Type 1D Number Nationality / Region Citizenship

test NRIC 633801691 SINGAPORE Singapore Citizen

@ Validation Succasstul

© Added successtully
— s

Sublet Rent (5$) Actions

e r—
lom.

s beon added




Change of Trade

o Please select
the nature of
request of your
application.

Nature of Request

Renting Out:

Are you applying to rent out or make changes to your sub-tenant?
) Yes
@

Changes to my HDB tenancy:

R oy o
) Yes

@

Change of Trade:

Will there be any changes to the trode / use of the property?
@ ves

() Ne

Are you making change of trade in the following area?
Tracing Area

Living Quarters

with HDB?

o Please enter
the particulars
of existing
tenancy/
owner.

Particulars of Existing Tenancy / Owner
Type of Entity

() ACRA
(") society

(@) Others

Details of Existing Tenancy

Name of Company/Society/Individual

test

Mode of Business

Sole Proprietor

Office No. (Optional)

Mobile No.

9000 0000

Home No. (Optioncl)

Email

test@anacle com

Mailing Address of Existing Tenant
@) Same as Address of Premises

Nat the same

e To change the
trade of your
commercial
property, please
input the details
of proposed trade

Proposed Use at Trading Area

te OB raGes, IICKICING Ny UTGXE UL Wil CONDAURS 10 D8

o
™
- p—
Proposed Use of the Living Quarters
Proposed e ot ang qurtors
J— °

ich the tenant/propesed tenant willsign




Change of mode of business/ transfer of tenancy to next of kin or related company/change of partners

¢ Please select the nature of
request for your application.

Nature of Request

Renting Out:

re you appiying to rent out or make changes to your sub-tenant?
e
@

Changes to my HDB tenancy:

Are you cppingto " ary e i o2
@

o
Please note that assignment of tenancy is not allowed. i.e. where the original sele

propi asat of tenancy or their next-of-kin ceases to retain at least
51% of the shareholding in the tenancy.

Change of Trade:

Wil there be any changes to the trade / use of the property?

e Please enter the particulars
of the proposed tenant.

Particulars of Proposed Tenancy
Trpa of Emtity

ACRA Roglstorod

Sackaty
@) Othors

UEM

X0

Details of Proposed Tenancy
Nama of Company / Society
ABC Pre Lid
117100
Moda of Businass.

Privatc Company -]

Shars Baso
Fincen anlor o foal n0. of shores of 04F not oppkcatio

100

Offics Na. [Optianal)

Mobda No.

Hema Mo. (Cpticnal)

abcwgmall.com

Emcid

Mailing Adkdrass of Propasad Tancnt

@) Samc as Address of Promises

Mot the same




Please enter the particulars
of the proposed tenant. If the
entity is ACRA-registered,
please select accordingly
and the system will populate
the company name and
entity type.

Particulars of Proposed Tenancy
Typa of Entty
®) ACRA Rogmtorod

Seckaty

Othors

UEN
X0O0OKXM

Retrieve Business Detail

Details of Pi d T

P

(ACRA Regi )

Company Nome

ABC PIELTD.

Enuty Trpe

Local Compony

Sharo Bazo
Piacss aster 0 1043 10, of 0oz o O # 1ot APPACIti

100

‘omce No. (Optional)

= |

Homa No. (Opticncd)

sbc@gmail.com

Emad

Marling Addross of Propozed Tenant
@) Somo o Addross of Prostses

Not the samo

Please enter the tenancy’s sole
proprietor or partner(s) or
shareholder(s)

For Type of Entity ‘Others’

Proposed Tenancy's Sole-Proprietor / Partner(s) / Shareholder(s)

Moma of sals Proprstor / Parinar / shorsholdar / Omice Bacrer
D Frpo
Ho_of Sharas Cmned

Relotionship to Exssting Tanant

HNama ot scla Propristar / Partnar /

Sharsholdar / Offica Boarar 10 Frpa NRic / FIN UEN
Name 1 rc STTIIRE
Neome 2 nac sa7Bonomn

A

wim

No. of sharss ownad

Actions




For Type of Entity ‘ACRA Registered’
For Companies, please fill in this segment
Proposed Tenancy's Shareholder(s) (ACRA Registered)

1D Type

ID Number

Proposed Tenancy's Shareholder(s) (ACRA Registered)

1D Type

NRIC

ID Number

SI00COOM

UEN (Optional)

Name

TARN X0 R0

Share Type
Please enter Oiainary, Preference or O If not appiicabie.

Oridinary

Allocation
Plegse enter the no. of shares owned of 0 If not appilicatie.

100

Relationship to Existing Tenant (Optional)

W

0/40

137100

27100

3/100

Others

1D Type 1D Number UEN

No dato available in table

4

For Partnerships, please fill in as above under this segment

Proposed Tenancy's Partner(s) (ACRA Registered)

ID Type

ID Number

Actions




Please enter the details of
the existing tenant, and how
you propose to use the living
quarters of your property.

Particulars of Existing Tenancy / Owner

Trpe of Entity

ACRA
Socicty

(@) Cthers

Details of Existing Tenancy

Mome of Company,/Sociaty Indhidisal
tast
47100
Mode of Businass:

Soke Proprictor L]
offica No. (Cptional)

8000 0000 |

Mobile No.

Homa Mo. (Optional]

Email

testgranacie.com

Maikng Address of Exssting Tanant
(@) Same o3 Address of Promises

Mot the sama

Proposed Use of the Living Quarters

Propased usa of Iing quartars

Residentsal L]

Please indicate the proposed
term, if applicable.

Proposed Term

The Praposed Term refers ta the period of tenancy term which the tenant/proposed tenant will sign with HDB after this application is approved.

Proposed Term

Balance Term

Please attach supporting
documents.

File size must not exceed 5 mb. File name must have no more than 130 characters and no
spaces. Only letters (a-z), numbers (0-9), underscores (_), and hyphens (-) are allowed.

Please read the declaration and
tick the checkbox. Select ‘Make
Payment’ to proceed with payment
of administrative fee (which is
strictly non-refundable).




Please review the fees and

Payment
proceed with payment. Please review your fees and make payment
DESCRIPTION GsT AMOUNT
Apply to Rent Out or Change Tenancy of HDB Commercial Properties
Application Fee $9.00 $100.00
Subtotal $100.00
9% GST $9.00
Amount Payable $109.00
incl, of GST
@ This application may require additional payments at a later stage
We willnform you when payment is required. Ploase contact the licensing agency for mare dotails
Payment method
Please choose a payment method.
We Accept
K v @
Add Card Details
4242 o1/27 1|
What is a CVC?
Save as my new default card
° You may view the submitted Qb sobuiness  vomsoms by su ooy Moo Lo W
application via the GoBusiness
Licensing Dashboard.
My Submissions
O e
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