
Guide on Applying to Rent Out or Change Tenancy of HDB Commercial Properties 

• Go to 
https://dashboar
d.gobusiness.go
v.sg/task-
details/hdbcot  

• Log in to 
GoBusiness 
Dashboard via 
Singpass (for 
individuals) or 
Corppass (for 
businesses) 

• Select Housing 
& Development 
Board (HDB) > 
Click on Apply to 
Rent out or 
Change Tenancy 
of HDB 
Commercial 
Properties 

 

 
 

 
 

 

 
• Read the FAQ 

and Terms & 
Conditions. 
Click on “Apply” 
to proceed. 

 

 
• Under Step 1, 

please 
complete the 
General 
Information 
section. 
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• Under Step 2, 

please complete 
the application 
details 

 
• Please enter the 

postal code of 
the HDB 
commercial 
property and 
click on 
“Retrieve 
Address”.  
 

• Then, enter the 
level and unit of 
the property and 
click on “Validate 
Address” 

 



Renting out of Living Quarters and/or Trading Area 
• Please select 

the Nature of 
Request of your 
application. 

 
• Please enter the 

particulars of 
existing tenancy/ 
owner. 

 
  



• To rent out 
part of your 
trading area, 
please 
complete the 
particulars of 
proposed 
(sub)tenant 



 
 



• To rent out 
the living 
quarters of 
your 
commercial 
property, 
please 
complete the 
particulars of 
proposed 
(sub)tenant 

 

 
 



Change of Trade 
• Please select 

the nature of 
request of your 
application. 

 
• Please enter 

the particulars 
of existing 
tenancy/ 
owner. 

 
• To change the 

trade of your 
commercial 
property, please 
input the details 
of proposed trade 

 
  



Change of mode of business/ transfer of tenancy to next of kin or related company/change of partners 

• Please select the nature of 
request for your application. 

 

• Please enter the particulars 
of the proposed tenant. 

 



• Please enter the particulars 
of the proposed tenant. If the 
entity is ACRA-registered, 
please select accordingly 
and the system will populate 
the company name and 
entity type. 

 
• Please enter the tenancy’s sole 

proprietor or partner(s) or 
shareholder(s)   

For Type of Entity ‘Others’ 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



For Type of Entity ‘ACRA Registered’ 
 
For Companies, please fill in this segment 

 
 

 
 
 
For Partnerships, please fill in as above under this segment 

 
 

 



• Please enter the details of 
the existing tenant, and how 
you propose to use the living 
quarters of your property. 

 
• Please indicate the proposed 

term, if applicable. 

 

• Please attach supporting 
documents. 

File size must not exceed 5 mb. File name must have no more than 130 characters and no 
spaces. Only letters (a-z), numbers (0-9), underscores (_), and hyphens (-) are allowed. 

• Please read the declaration and 
tick the checkbox. Select ‘Make 
Payment’ to proceed with payment 
of administrative fee (which is 
strictly non-refundable). 

 



• Please review the fees and 
proceed with payment. 

 

 
• You may view the submitted 

application via the GoBusiness 
Licensing Dashboard. 

 
 


