Guide on Applying to Rent Out or Change Tenancy of HDB Commercial Properties

Go to
https://dashboar
d.gobusiness.go
v.sg/task-
details/hdbcot
Login to
GoBusiness
Dashboard via
Singpass (for
individuals) or
Corppass (for
businesses)
Select Housing
& Development
Board (HDB) >
Click on Apply to
Rent out or
Change Tenancy
of HDB
Commercial
Properties
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o Read the FAQ to Rent Out or Change Tenancy of HDB Commercial Properties Appy
and Terms & o
Conditions.
Click on “Apply” ‘
to proceed. peiale
e Under Step 1,

please
complete the
General
Information
section.

General Information
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Under Step 2,
please complete
the application
details

Application Details for Apply to Rent ut or Change Tenancy of HDB Commercial Properties (HDB)

Application Type

Please enter the
postal code of
the HDB
commercial
property and
click on
“Retrieve
Address”.

Then, enter the
level and unit of
the property and
click on “Validate
Address”

Address of HDB Commercial Property
-




Renting out of Living Quarters and/or Trading Area

° Please select Nature of Request
the Nature of
Request of your
application. P ————

Renting Out:

Are you applying to rent out or make changes te your (subjtenant in trading area?
. you are sy alowed 1a rant out up 1 SOX of yeur trading area t2 1 subtanant.

Are you applying 1@ rent out or make changes to your (subltenant in living quarters?

Changes to my HDB tenancy:

Are you applying to make changes to the contracting party who signed the tenancy agreement with HDB?

) ves

Change of Trade:

Will there be any changes to the trade / use of the property?

() Yes

Wrnate an appscation to rent out an HOB cammercial proparty i made by an owner (or the awner's Sutharised representative), the word ‘tenant! shal apply. Otherwize, the ward “subtenant! shall 3py.

e Please enter the
particulars of
existing tenancy/
owner.

Particulars of Existing Tenancy / Owner

Type of Entity

(7) ACRA

Details of Existing Tenancy

[rRr—

tesaanace com

Mg Asaress of Existing Tencnt




To rent out
part of your
trading area,
please
complete the
particulars of
proposed
(sub)tenant

Particulars of Proposed (Sub)Tenant ot Trading Area

Propased (SubjTenant's Partner(s)




Proposed (SubTenant's Sharehalder(s)

St ypm

Details of Proposed (Sub)Tenant at Trading Area

S B 55

Trase  Liage 1

Mailing Address of Subtenant

ame a5 Ackbess of Framses




To rent out
the living
quarters of
your
commercial
property,
please
complete the
particulars of
proposed
(sub)tenant

Particulars of Proposed (Sub)Tenant at Living Quarters (for residential use)
Type of Subtenant

() (Sublferont s o Company

@ (Sub)Tenant s / are Individual(s)

() (svb)Tenants are related family members

Details of Proposed (Sub)Tenant(Individual) for Living Quarters (for residential use)

Sutienant i on Indivauos

cap for LG of 1. and 2-room i 4 o for 3-roam s 8, For &-room or langer equisient, the occupancy <ap s 8

(ot 31 Doe 2026). Piease do r

Nome of Sukmemanil]

D Humber

Notionaity /ey

Sutiet R (55)

tha wighiity of sttenam occupier After ha verifcotian i wece

Valdate

Seaenaity  Rosn

St e [55)

Proase <k an the “alslate” button 1a verly the sigibility of sublermntoccupier Al the

feation s swccesstu, ploase clck on the "Add” bution




Change of Trade

Please select
the nature of
request of your
application.

Nature of Request

Renting Out:

A ou oppiieg 2 rent out or ke changes @ your sub-bevant?

Changes to my HDB tenancy

o
Ehango of Trade:
@
e
i o making chnge oftrde in the following orec?
8 g e

Uving Guariors

Please enter
the particulars
of existing
tenancy/
owner.

Particulars of Existing Tenancy / Owner

Type of Entity

() acra

() Society

(@) Others

Details of Existing Tenancy

tmsionac som

Mating Asdress of Exsing Tence

To change the
trade of your
commercial
property, please
input the details
of proposed trade

Propesed Use ut Trading Area

e, gy e ot e comtmee b

Proposed Term




Change of mode of business/ transfer of tenancy to next of kin or related company/change of partners

o Please select the nature of
request for your application.

Nature of Request

Reating Out

tonancy i not ollowsd. .

ot tweancy or their
51% of the sharehciding i the tenancy.

‘Chage of Trode:

e Please enter the [particulars
of the proposed tenant.l

Farticulars of Proposed Tenancy
Type of ity
ACRA Rogictorad
Soctoty
®) Others
N

0000

Details of Proposed Tenancy

Mama of Company / Sodioty

ABC P lid

Moo of Businces

Frivato Compny

Shora Bese.
P celo 0 ok 70, o sheesor 01k apphcatin

100

©fica Ne. [Optional)

Mobda Mo

Homa No. (Optional)

abeggmall.com

Emcd

Manling Aekcezs of Prepesed Tencnt
@) Samc as Addoss o Promises

Nat the same

o

Commented [VH1]: This means particulars of the
tenant, right? Tenancy refers to the act of holding of an
estate, and it is not grammatical to say ‘Particulars of
tenancy’.




Particulars of Proposed Tenancy

e Please enter the particulars
of the proposed tenant. If the | "™
entity is ACRA-registered, s
please select accordingly o
and the system will populate -
the company name and 0000001
entity type. e—
Details of Proposed Tenancy (ACRA Registered)
s
Enaty Type
abc@gmail.com
N e g
@ i i i
N
e Please enter the tenancy’s sole For Type of Entity ‘Others’

proprietor or partner(s) or
shareholder(s)

Proposed Tenancy's Sole-Proprietor / Partner(s) / Shareholder(s)

Norma o soleProprstor / artnr / sharshokdr / omza Bsarse
Do
M. ofShares O

Rekaorsivg 1 st Tenamt:

Noma o sl roprctor / Potnce /.
Sesholder / e Baarer

wipe nRiC /N
[— e e

Nama 2 e saransonn

<

oo Sharcs owned.

e




For Type of Entity ‘ACRA Registered’
For Companies, please fill in this segment
Proposed Tenancy's Shareholder(s) (ACRA Registered)

1D Type

1D Number

Proposed Tenancy's Shareholder(s) (ACRA Registered)

1D Type

NRIC

1D Number

SXANOKXM

UEN (Optional)

Name

TAN XX XXXX

Share Type
Paase enler OIIRGry, PIESrence of O If ot GpRIKODIE.

Oridinary

Allocation
FI05 NlEr NG N0, Of SHATes OWNed of 0 I 1ot aPpICaDiE.

100

Relationship to Existing Tenant (Optisnal)

o/an

137100

97100

3100

Others

1D Type 1D Number UEN

No data available in table

4

For Partnerships, please fill in as above under this segment

Proposed Tenancy's Partner(s) (ACRA Registered)

1D Type

1D Number

Actions




Please enter the details of
the existing tenant, and how
you propose to use the living
quarters of your property.

Particulars of Existing Tenancy / Owner
Type of Enary

acka

Sckaty

@) Othor

Details of Existing Tenancy

Mama of company/ soctaty/Indrcdoal

st

Mede of Businass

Solo Propriciar

omica No. (Opuond)

accn cor

Moo Mo.

Home No. (Optional)

testigonocke.com

Emal

Mot Acrazs of Exsstey Tanant
@) Samo s Address of Promtses

Mot the zme

Proposed Use of the Living Quarters

Propased uza cf lhang quarters

Residontial

471

Please indicate the proposed
term, if applicable.

Proposed Term

The Propased Term refers to the poricd of tenancy tsm which the tenant/propased tenant wil sign with HDB aher this application s approved

Please attach supporting
documents.

File size must not exceed 5 mb. File name must have no more than 130 characters and no
spaces. Only letters (a-z), numbers (0-9), underscores (_), and hyphens (-) are allowed.

Please read the declaration and
tick the checkbox. Select ‘Make
Payment’ to proceed with payment
of administrative fee (which is
strictly non-refundable).

Declaration




Please review the fees and
proceed with payment.

Payment

Pioase review your fees and moke poyment

DEsCRIPTION

Apply ta Rent Out or Change Tenancy of HDB Commerciol Properties

Appication Fee

@ s oppication may require oditanal poyments o a oter tage

LA —— . Proone cantmt the sz rg agency b

Payment method

Please choose a payment method

We Accept

KE v @
Add Card Detoils

e oo v (N

What s a CVC?

Save as my new default card

s Payment  —>

Subtotal
% ST

Amount Payable

amount

510000

You may view the submitted
application via the GoBusiness
Licensing Dashboard.




